MVYHULIUITAJIBHOE BIO/DKETHOE OBIIIEOBPA3OBATEJIBHOE VUPEXIEHUE
KOUKYPOBCKA CPEAHA HIKOJIA

YTBEPXIEHO
[TIpukazom Mb OV Koukyposckoit CI
ot 31.08.2022 Ne 152

MNOJIMTUKA
00padoTku nepcoHaabHbIX 1aHHBIX Mb OY Koukyposckoii CIII
1. O0mme nos10:KeHUA

1.1. Hacrosimas monuTuka oO6paboTku mepcoHanbHbIX AaHHBIX Mb OV Koukyporckoi CIII
(mamee — TlonmTHka) omperenseT Ieiu 0OpabOTKH TEPCOHAIBHBIX JAHHBIX, KaTETOPUU H
nepeyeHb 00padaThIBAEMBIX MEPCOHAIBHBIX JAHHBIX, KATETOPUU CYOBEKTOB, MEPCOHAIbHbBIC
JTaHHBIE KOTOPBIX 00pabaThIBalOTCA, CIOCOOBI, CPOKH MX OOpaOOTKH W XPaHEHHUs, MOPSIOK
YHUUTOXKEHUS TEPCOHANBHBIX JAHHBIX TPH JOCTIKEHUU Iee ux oO0paboTKHM WM TpHU
HACTYIUICHUH MHBIX 3aKOHHBIX ocHOBaHMi B MBb OV Koukyposckoit CI (manee — Ilkosa).

1.2. JlokanbHble HOpPMATHUBHBIE AaKThl U MHBIE JOKYMEHTHI, PErIaMEHTUPYIOIIHEe 00paboTKy
nepcoHadbHbIX AaHHbIX B llIkone, pazpabaTbiBatoTcs ¢ yueToM nojoxxenuid [lonutuku.

1.3. [HetictBue IlomuTuku pacmpocTpaHseTcs Ha MepcoHaIbHbIE JaHHBIC, KoTophle IlIkoma
00pabaThIBaeT C UCIOIb30BaHUEM U 0€3 UCTIOIB30BAHUS CPEICTB ABTOMATHU3AIIHH.

1.4. B IlonuTHKe UCTIOIB3YIOTCS CICAYIOIINE TIOHITHS:

¢ TEPCOHAIBHBIC TAaHHBIC — JIF00ast HHPOPMAIHsI, OTHOCSINASICS MPSIMO WM KOCBCHHO K
OIIPEICICHHOMY WJIH OTpeeisieMoMy (GHu3ndecKoMy JUILY (CyOBEeKTy MepCOHATbHBIX
JTAHHBIX);

e TMEPCOHAIBHBIC JaHHBbIC, pa3pelICHHbIC CYOBEKTOM IMEPCOHAIBHBIX JaHHBIX JIJIS
pacrpoCcTpaHeHusi, — EPCOHANBHBIC TAaHHBIC, JOCTYI HEOTPAHUYCHHOTO KpyTra JIHI K
KOTOPBIM TPEIOCTABJICH CYyOBEKTOM MEPCOHATBHBIX TAHHBIX IyTEM JJa4X COTJIACHS Ha
00paboTKy TEepCOHANBHBIX JAHHBIX, Pa3pEUICHHBIX CYOBEKTOM IEPCOHAIBHBIX
JAHHBIX JUIS PaclpOCTPaHEHUS B TMOPSAKE, MNpeaycMoTpeHHOM denepaibHbIM
3akoHOM OT 27.07.2006 Ne 152-®3 (nanee — 3akon);

e OIEpaTOp TMEpPCOHANbHBIX HaHHBIX (omepartop) — Illkoma — ropuaHYECKOE JIHIIO,
CaMOCTOSITEJIbHO WJIM COBMECTHO C JPYTUMH JIMIAMH OpraHusywomee u (Wim)
OCYIIECTBIsIOIEE 00pabOTKY IMEpPCOHATBHBIX JAaHHBIX, OIPEICIAIONIee IIEIH
00pabOTKKM TEPCOHATBHBIX JAHHBIX, COCTAB TEPCOHAIBHBIX JIAHHBIX, MOJICIKAIINX
o0paboTke, AeiicTBUs (Omepalun), COBEpIIacMbIe C IEPCOHATBHBIMY JTaHHBIMU,

e 00paboTKa MEPCOHATBHBIX JaHHBIX — JeiicTBHe (omepaius) WIM COBOKYITHOCTb
nevictBuii  (omeparuiil) ¢ MEPCOHAIBHBIMH JaHHBIMH C MCIIOJNB30BaHHEM M 0€3
UCTIOJIb30BAHMS CPEJICTB aBTOMATH3AIlMU, BKIItOYasi cOOp, 3aluCh, CUCTEMAaTHU3AIHIO,
HAKOIUICHUE, XpaHeHWe, yTrouHeHHe (OOHOBJICHHME, W3MCHCHHUE), W3BIICUCHUE,



UCIIONIb30BaHKE,  Tepenady  (pacmpocTpaHeHHe,  HpeAoCTaBlIeHHE,  JOCTYII),
o0e3nnunBaHue, OJIOKUPOBAHUE, YAATCHUE, YHHUTOKEHHE;

e aBTOMAaTHU3MPOBaHHAs 00pabOTKa MEPCOHAIBHBIX JaHHBIX — 00pabOTKa NEPCOHATBHBIX
JTAHHBIX C TIOMOILBIO CPEJICTB BBIYMCIUTEIBHON TEXHUKH;

e pacrpocTpaHEHHE NMEPCOHAIBHBIX JTaHHBIX — ACHCTBUS, HAIIPABJICHHbBIE HA PACKPBITHE
NEPCOHANBHBIX IaHHBIX HEONPEIEICHHOMY KPYTy JIUL;

e TIIPENOCTABJIEHUE MEPCOHAIBHBIX JAHHBIX — JECUCTBUS, HAlPaBICHHbIE Ha PAaCKpBITHE
NEPCOHATBHBIX JAHHBIX ONPEEIIEHHOMY JIMIY WIH ONpPEeAEICHHOMY KPYTY JIUL;

o OJOKMPOBAHHME TNEPCOHAIBHBIX JAHHBIX — BPEMEHHOE MpeKpauieHue o0paboTKu
IIEPCOHAIBHBIX JIAaHHBIX (32 MCKIIIOYEHHEM Clly4daeB, eciii oO0paboTka HeoOXomuma
ISl yTOUHEHUS! IEPCOHANIBHBIX JIaHHBIX);

e YHUYTOXXEHUE T[EPCOHAIBHBIX JaHHBIX — JEHCTBUA, B pe3yjJbTaTe KOTOPBIX
CTAaHOBHUTCSI HEBO3MOXXHBIM BOCCTAHOBUTBH COJAECPKAHUE MEPCOHAIBHBIX TAHHBIX B
MH()OPMALIMOHHOH CUCTEME MEPCOHANBHBIX AaHHBIX U (WJIM) B pe3ysbTare KOTOPBIX
YHUUYTOXAIOTCSI MaTepHaIbHble HOCUTENIN IEPCOHATIBHBIX JaHHBIX;

o 00e3nMYMBaHUE IMEPCOHAJBHBIX JAHHBIX — JEWCTBHs, B pe3yJbTaTe KOTOPBIX
CTAaHOBUTCSI HEBO3MOXHBIM 0€3 HCIHOJb30BaHMs JONOJHUTEIBHONW HH(pOpMaAIUH
OTpPeNEINTh MNPUHAIIEKHOCTh IEPCOHAIBHBIX JaHHBIX KOHKPETHOMY CYOBEKTY
NEPCOHATbHBIX IaHHBIX;

o MHpOpPMALMOHHAS CUCTEMA NEPCOHAIBHBIX AAHHBIX — COBOKYIMHOCTb COJEpPKALIUXCS
B 0a3ax JaHHBIX NEPCOHAIBHBIX MJAHHBIX M 00€CHeYMBAIOIUX HX 00paboTKy
UH(POPMALIMOHHBIX TEXHOJIOTHHA U TEXHUYECKUX CPEJICTB;

e TpaHCIpaHWYHas Iepefaya IMEPCOHAIBHBIX MJaHHBIX — I[epefada IMEepCOHAbHBIX
JAHHBIX Ha TEPPUTOPHIO MHOCTPAHHOT'O TOCYJApCTBa OpraHy BIacTH MHOCTPAHHOI'O
rocyJapcTBa,  HMHOCTPaHHOMY  (U3WYECKOMY  JIMIy WIM  HHOCTPAHHOMY
IOPUANYECKOMY JIUILLY.

1.5. [lIkona Kak onepaTop MepCOHAIbHBIX TaHHBIX 00s3aHa!

1.5.1. CoOmonate KOHQUICHIHUAIBHOCTh TEPCOHANBHBIX JAaHHBIX, a WMEHHO He
pacIpoCTpaHsITh MEPCOHATILHBIC JIaHHBIC W HE IepeaBaTh WX TPETBHM JIUIlaM O3 COTJIacus
CcyOBeKTa IMEepCOHAIBHBIX JaHHBIX MM €ro 3aKOHHOTO TIPEACTaBUTENSA, €CIIM HWHOE HE
MPEAYyCMOTPEHO 3aKOHOIaTeIIbCTBOM.

1.5.2. OGecrieunth CyOBEKTaM IMEPCOHATBHBIX JaHHBIX, MX 3aKOHHBIM IMPEICTABUTEISM
BO3MOXHOCTh O3HAaKOMJIEHHMS C JIOKYMEHTaAaMU W MaTepuajlaMH, COJEpKAIUMU UX
MIEPCOHAJIbHBIE TAHHBIE, €CIIM NHOE HE MPETYCMOTPEHO 3aKOHOAATEIBCTBOM.

1.5.3. Pa3bsicHATH CyObEKTaM MEpPCOHAJBHBIX JaHHBIX, HMX 3aKOHHBIM MpPEICTaBUTEISAM
IOpUANYECKHE MOCIEeICTBUSI OTKa3a MPEJOCTABUTh IEPCOHANIbHBIE IaHHBIE.

1.5.4. bnokupoBaTh WIHN yAANIsATh HEMPABOMEPHO oOpabaThiBaeMble, HETOUHBIE TIEPCOHATBHBIC
naHHbIe 100 00ecTeunTh NX OJTOKUPOBAHUE WU yIalICHUE.

1.5.5. [Ipexpatuth 00pabOTKYy M YHHUUYTOKUTh WJIM OOE3JIMYHUTH MEPCOHATbHbIC JaHHBIE TUOO
oOecneynTh MpekpaiieHue o0pabOTKU M YHHUYTOXKEHUE WIM O0€3TMYMBAHUE MEPCOHATbHBIX
JaHHBIX MPU JOCTUKEHUU 1IENIU UX 00pabOTKH.



1.5.6. TIpexpatuTh 00pabOTKYy MEpPCOHATBHBIX JAaHHBIX WM OOECIEeUUTh MPEeKpaIlCHUE
00paboOTKH TEPCOHAIBHBIX JAaHHBIX B CIIydae OT3bIBA CYOBEKTOM TMEPCOHAIBHBIX JTaHHBIX
coriiacusi Ha o0OpabOTKy €ro IepCOHANBHBIX JaHHBIX, €CIM HHOE HE MPEeIyCMOTPEHO
JIOTOBOPOM, CTOPOHOW KOTOPOTO, BBITOAONPHOOpETATENIEM WIH MOPYYUTEIEM IO KOTOPOMY
SBIIICTCA CYOBEKT TEPCOHANBHBIX TAaHHBIX, WJIW WHBIM corameHueM Mexnay Llkomoit u
CyOBEKTOM TMIEPCOHAITBHBIX TAHHBIX.

1.5.7. Ilpunumatrb Mepbl, HEOOXOAUMBIE U JOCTATOYHBIC /I OOECIEUYEHUs BBIMOIHEHUS
00s13aHHOCTEH, TMPETYCMOTPEHHBIX 3aKOHOM U TMPUHATHIMHU B COOTBETCTBUU C HUM
HOPMaTHUBHBIMHU MPABOBBIMH aKTaMHU.

1.6. [lIkona BopaBe:

1.6.1. CamocTOATENBHO ONpPEAEIATh COCTAaB U NEpeueHb Mep, HEOOXOJUMBIX M JOCTATOYHBIX
U1 o0ecriedeHHsl BBIIIOJHEHUsI 0053aHHOCTEH, IPEyCMOTPEHHBIX 3aKOHOM M NMPHUHATBIMU B
COOTBETCTBUM C HUM HOPMATUBHBIMH IIPABOBBIMM AKTaMH, €CJIM HHOE HE NPEITyCMOTPEHO
3aKOHOJATEILCTBOM O IIEPCOHAIBHBIX JaHHBIX.

1.6.2. Hcnonp30BaTh MepCOHANBHBIE MaHHBIE CYOBEKTOB IMEPCOHANBHBIX MAaHHBIX 0€3 HX
corjacus B ClIy4asix, IPeyCMOTPEHHBIX 3aKOHOATEIbCTBOM.

1.6.3. IlpenocTaBiaTh MEepCOHANbHBIE NaHHBIE CYOBEKTOB MEPCOHANBHBIX TAHHBIX TPETHUM
JIMIIAaM B CIIy4asixX, IPEyCMOTPEHHBIX 3aKOHOIATEIBCTBOM.

1.6.4. Tlopyunts 00pabOTKy NEPCOHATBHBIX NAHHBIX APYTOMY JIMIYy C COTJIACHS CyOBeKTa
MEPCOHAIBHBIX JAHHBIX, €CJIM MHOE HE MPEyCMOTPEHO (heiepaibHbIM 3aKOHOM, HA OCHOBaHUH
3aKJIF0YaeMOro C 3THM JIMIIOM JloroBopa. JIuio, ocymecTsisomee 00paboTKy MepcoHaIbHbBIX
HaHHbIX 1o mnopyuyeHuto Ilkonbl, 00sf3aHO coOMIOAaTh MPUHLMIBI M IpaBuia 0OpabOTKH
MEPCOHAIBHBIX JaHHBIX, NPEIYCMOTPEHHbIE 3aKOHOM, COONIOAATh KOHQPUACHIHAIBbHOCThH
NEPCOHANBHBIX JAHHBIX, NMPUHUMATh HEOOXOJMMBbIE MEpHI, HaIlpaBJICHHbIE Ha OOecreueHHe
BBITNOJIHEHUSI 00513aHHOCTEHN, MPEAYCMOTPEHHBIX 3aKOHOM.

1.7. PaGOTHHKH, COBEPIIICHHOJETHUE YYAIIUECs, POJIUTEITN HECOBEPIICHHOJIETHUX YJalIuXcs,
WHBIC CYOBEKTHI IIEPCOHATBHBIX JAHHBIX (Hajiee - CyOBEKThI ICPCOHATBHBIX TAHHBIX) 00S3aHbI:

1.71. B cayyasx, HpelyCMOTPEHHBIX 3aKOHOJATENbCTBOM, mpeaoctaBisaTh lllkone
JIOCTOBEPHBIE IEPCOHAJIbHBIE JAaHHBIE.

1.7.2. Ilpyn U3MeHEHUU MEPCOHAIIBHBIX JaHHBIX, OOHAPYKEHUH OIIMOOK WJIM HETOYHOCTEH B
HUX He3aMeIUTeNbHO coobmats 06 3tom Llkore.

1.8. CyObeKThl IEpCOHANBHBIX JaHHBIX BIPABE!

1.8.1. Tlonywyars uHGpOpMaIHIO, Kacaroulylocs 0oOpaOOTKM CBOMX NEPCOHAJBHBIX IaHHBIX,
KpOMe CJIy4aeB, KOTJa TaKOH JIOCTYI OrpaHndeH (eaepatbHbIMU 3aKOHAMH.

1.8.2. Tpeb6oBats oT IlIKONBI yTOUHUTH NEPCOHANbHbIC NaHHBIC, OJOKUPOBATH HX WIU
YHUUYTOXHUTH, €CIH TEPCOHAIbHBIE JAHHBIC SABISAIOTCS HEMOJHBIMH, YCTapEBIIHMH,



HETOYHBIMH, HE3aKOHHO TOJYYCHHBIMH WM HE SBISIOTCS HEOOXOJMMBIMH JUTsS 3asBICHHOM
e 00padoTKH.

1.8.3. JlomonHUTh NepcoHaIbHbIE JaHHBIE OIIECHOYHOT'0 XapaKTepa 3asBICHHEM, BBIPaKAIOIINM
COOCTBEHHYIO TOUKY 3pEHHUS.

1.8.4. OOxanoBatrh neiicTBuss uian Oe3aeiictBue IlIkonsl B yHMOJHOMOYEHHOM OpraHe IO
3aIUTe TPaB CYObEKTOB MEPCOHAIBHBIX JJAHHBIX WIH B CYZACOHOM TIOPSIIKE.

2. HpaBOBble OCHOBAaHMUA OﬁpaﬁoTKl/I MEPCOHAJBHBIX TaHHBIX

2.1. IlpaBOBBIMH OCHOBAaHHAMHU O00paOOTKH MEPCOHATIBHBIX AaHHBIX B llIkoie SBIsIOTCS ycTaB
Y HOPMAaTHBHBIEC IIPABOBBIC AKTHI, I UCIIOJHEHMS KOTOPBIX U B COOTBETCTBUU C KOTOPBIMU
HIkosa ocymecTisieT 00pabOTKy MEPCOHAIBHBIX JAHHBIX, B TOM YHUCIIE:

o TpynoBoil KOJEKC, WHBIE HOPMATHBHBIE MPABOBBIE aKThI, COJIEPXKAIIUE HOPMBI
TPYAOBOTO IpaBa,;

o bBromkeTHBIN KOOEKC,

o Hanorosslil KOJ€EKC;

o ['paxxmaHCKHUIl KOJIEKC;

o CeMelHBIN KOIEKC,

o ®Depepanbublii 3akoH oT 29.12.2012 Ne 273-d3 «O06 obpazoBanuu B Poccuiickoit
®denepanun» U MPUHATHIE B COOTBETCTBUU C HUM HOPMAaTHUBHBIE TTPABOBLIE aKTHI;

e COLHAIBHOE, IEHCUOHHOE M CTPaXOBOE 3aKOHOaTeNbcTBO Poccuiickoit denepanuu;

e 3aKOHOJATENLCTBO B c(epe Oe30MacHOCTH, B TOM YHCIE AHTUTEPPOPUCTUUECKOM
3aIIUIIEHHOCTH.

2.2. TIpaBOBBIMH OCHOBaHHUSIMH 00pabOTKH MEPCOHAIBHBIX HaHHBIX B IIIKOJIE TaKKe SIBISIOTCS
JIOTOBOPBI ¢ (PM3UYCCKMMH JIMIAMH, 3asBIICHUS (COTJIACHs, JOBEPEHHOCTH) YdYallluXcs H
poauTenei (3aKOHHBIX TPEJACTABUTEIICH) HECOBEPIICHHOJCTHUX Y4YalllUXCs, COIJIachus Ha
00paboTKy MEePCOHAILHBIX JTAHHBIX.

3. Heau o06padoTKM MEePCOHANBHBIX JAHHBLIX, UX KATErOpUM W MepevyeHb, KaTeropuu
Cy0ObEeKTOB, NMEPCOHANbHBbIE JaHHbIE KOTOPBIX 00padaTBLIBAIOTCS, CMOCOOBI, CPOKH HMX
00paldoTKHu M XpaHeHNs, MOPATOK YHUYTOKEHHUS NMEePCOHATBHBIX JaHHBIX

1. Heab 00padoTKu: opraHu3anus o0pa3oBaTe/JIbHON AeSITeILHOCTH 10
o0pa3oBaTe/IbHBIM NIPOrPaAMMaM HAYAJbHOI0 001ero, OCHOBHOI'0 001Iero M CpeHero
o0uiero odpazoBaHusi, JONMOJHUTEIbHBIM 0011€00pa30BaTe/ILHBIM IIPOrPaMMaM

Kareropun IlepcoHasIbHBIE JaHHBIE CnenuanbHbie

JAHHBIX JTaHHBIE

[Iepeuenn o (amunwusi, UMsi, OTYECTBO; CBeneHust 0 COCTOSIHUU
JTAHHBIX e IIOJ; 3710pOBbS

e TPaXIAHCTBO;

e JIaTa U MECTO POXKJICHUS,

o m3o0Opaxkenue (portorpadus, BUaEo);
e TMACMOPTHBIC IAHHBIC;




e QJIpec PETUCTPALMHU 10 MECTY
KUTEIIbCTBA;

e ajpec GaKTHUUECKOTO MPOKUBAHUSA;

e KOHTAaKTHBIC TAHHBIE;

e WMHAMBHUAYaJIbHBIA HOMED
HAJIOT OTIIATEIIBIIHKA,

e CTPaxOBOW HOMEP WHIUBUIYAITLHOTO
nunesoro cuera (CHUJIC);

e CBeZIeHHs 00 yclieBaeMOCTH
oOyuarolerocs u Jpyrue CBeIeHus,
oOpa3yroniuecs B mpolecce
peanuzaiu 00pa3oBaTenbHOM
MIPOTPAMMBI;

e WHBIC NIEPCOHATBHBIC JaHHBIE,
npeocTaBisgeMble PU3NUECKUMHU
JIMIAMH, HEOOXOIUMBIE IS
3aKJTFOYCHUS U UCTTOJTHCHHUSI
JIOTOBOPOB, UCTIOTHEHHSI HOPM
3aKOHOJATENIbCTBA B cepe

oOpa3oBaHus
Kareropuu OOyuaromuecsi, UX poauTeNn (3aKOHHBIC MPEJICTABUTEIIN)
CyOBEKTOB
Crioco6sl ABTOMaTH3UpOBaHHAsI 00paboTKa U 6€3 CPeACTB aBTOMATHU3AIMHU, B TOM
00paboTKu Yyucie:
e TIONy4YEHHUE NMEPCOHATBHBIX JAHHBIX B YCTHOM U MUCbMEHHOM dopme
HETMOCPEACTBEHHO OT CYOBEKTOB MEPCOHATBLHBIX TaHHBIX;
e BHECEHMS MEPCOHAIBHBIX JAHHBIX B KYpPHaJbl, PEECTPHI U
WH(OPMAIIMOHHBIE CUCTEMBI B IOKYMEHTHI LIIKOIBI.
Cpoku B teuenue cpoka peanuzanuu 00pa3oBaTeIbHON MPOTPaMMBI
00paboTKu
Cpoxku B Teuenue cpoka, yCTaHOBIEHHOI'O HOMEHKIATypO# el B 3aBUCUMOCTH OT
XpaHCHUS THUIIAa JOKYMEHTA, B KOTOPOM COJIEPKATCs IePCOHATBHBIC IaHHbBIC
ITopsinok B cootBetctBum ¢ [TopsakoM yHUUTOXKEHUS U 00E3TUYHBAHUS TIEPCOHATBHBIX

YHHUYTOXCHUSA | JAHHBIX II1K0JIBI B 3aBUCUMOCTH OT THIIA HOCHUTEIA MEPCOHAIIBHBIX TaHHBIX

2. llenb 00padoTKu: BbINOJIHeHUs] GYHKIUI U MOJHOMOYHUIT padoToaaTesss B TPYAOBBIX
OTHOLICHHUSX, B TOM YHCJIe 0013AaHHOCTEi 110 OXpaHe Tpyaa

Kareropun IIepconanbHbIe TaHHbBIE Crneunanshele | bBuomerpuueckue
TAHHBIX IEPCOHAJIbHBIE | IEPCOHAJIbHBIE

JTaHHbIE JaHHbIE
[lepeuenn o (amunusi, UMsi, OTYECTBO; CBeneHus o N3o06pakenue Ha
JTaHHBIX e TION; COCTOSIHUU dboto u




e TPaXIAHCTBO, 3II0POBBSI BUJICO3AINCH,

e JIaTa M MECTO POXKICHHUS, MIOJTyYCHHBIX C

o m3o0Opaxenue (pororpadusi); Kamep HaOJII0ICHHS

e TaCMOPTHHIC TaHHBIC;

e aJlpec PETUCTPAIUH IT0 MECTY
KUTEIIbCTBA;

e aapec paKTUUECKOTO
PO’KUBAHUS,

e KOHTAaKTHBIC JaHHEIC;

e WHIMBHUIYyaJTbHBI HOMED
HAJIOTOTIIATEIIBIIHKA,

e CTpPaxoBOW HOMEp
WHIUBUYaTHLHOTO JINIIEBOTO
cuera (CHUJIC);

e CBeleHMs 00 00pa3oBaHUH,
KBaTMUKaIUH,
npogecCuoHaIbHOM
MOJITOTOBKE M MOBBIIIICHUN
KBaTM(UKAIUH;

e CeMeHHOE MOJIOKEHHE,
HaJIMYWe JCTCH, POJICTBEHHBIC
CBSI3H;

e CBEJICHHMS O TPYIOBOU
JICSITCIIBHOCTH, B TOM YHCIIC
HAJIMYKE MTOOIIPEHUH,
HarpaXXacHui u (UH)
JTUCITUTUTHHAPHBIX
B3BICKAaHUM,

e JIaHHBIC O PETUCTpAIH OpaKa;

e CBEJCHHS O BOMHCKOM YyYETE,;

e CBeAeHUs 00 HHBAIUIHOCTH,

e CBeICHUS 00 yJep>KaHuu
IMMEHTOB,;

e CBEJCHHS O JOXOJIC C
MPEABITYIIEro MecTa padoThI;

e WHBIC NIEPCOHATILHBIC JJAHHBIE,
MIPEIOCTABIISICMbBIC
pabOTHUKAaMH B COOTBETCTBUU
C TpeOOBAHUSIMU TPYAOBOTO
3aKOHOJATENLCTBA

Kareropun PaboTHuKH, KaHTUIATH Ha paboTy (COMCKaTesn)

CyOBEKTOB

Crioco6b1 ABTomartu3upoBaHHas 00paboTka 1 63 CpeACTB aBTOMATU3ALINHU, B TOM
00paboTKu qucne:

e TOJyY€HHUE TIEPCOHATBHBIX TaHHBIX B YCTHON M MUCbMEHHON (opme




HEMOCPEJCTBEHHO OT CyObEKTOB IEPCOHAIIBHBIX JIaHHBIX;
e BHECCHUS IIEPCOHAIBHBIX JAHHBIX B KYPHAJIbI, PEECTPBI U
nH(OpPMAIMOHHBIE CUCTEMBI U JOKYMEHTHI [1IKoIbI

Cpoxku B Teduenue cpoka AelcTBUSA TPYAOBOTO 0roBopa. st KaHAuaaToB — B

00paboTKu TEUEHHE CPOKa, HEOOXOAUMOTO ISl PACCMOTPEHHUS KaHIUAATypPhl U
3aKJIIOYEHUS TPYJ0BOrO JOTOBOpa

Cpoku B Tedyenue cpoka, yCTaHOBJICHHOTO HOMEHKJIATYpO# JIe] B 3aBUCUMOCTH OT

XpaHEHUs TUMA JOKYMEHTAa, B KOTOPOM COJEPKaTCs MEPCOHATbHbBIC JAaHHBIE, B TOM
YHCJIE B COCTaBe JIUYHBIX el — 50 mer

[Topsinok B cootBercTBHM C [lopsiikoM YHHUTOXKEHUS U 00C3TUIMBAHUS TIEPCOHATBHBIX

YHUUYTOXEHHS | TaHHBIX [IIKOJIBI B 3aBUCHMOCTH OT THIIA HOCHTENS MTEPCOHAIBHBIX TaHHBIX

3. Heanb 00padoTku: peanu3anus rpakIaHCKO-NPaBOBLIX J0r0BOPOB, CTOPOHOIA,
BbIrOioNIpHodpeTaTeeM WM MoJdydaTeaeM KOTOpbIX siBasiercs Llkoua

Kareropuu [lepconanbHbIe JaHHBIC
JTAHHBIX
[lepeuenb o (amunus, UMsi, OTYECTBO;
JTAHHBIX e TIACTIOPTHBIC JAHHBIE;
o ajnpec peructpaiuu u (Min) GakTHIECKOro MPOKUBAHUS;
e KOHTAKTHBIC TAHHBIC;
e WHAMBUAYAIbHBIA HOMEDP HAJOTOIIATEIBIINKA,
e HOMEp PacUETHOTrO CUETa,;
e HOMEp OAHKOBCKOM KapThl;
e WHBIC NIEPCOHATILHBIC JAaHHBIE, MTPEIOCTaBIsIEMbIe (PU3NIECKUMU
JTUIIAMU, HEOOXOAMMBIE JUISI 3aKITI0YEHHS M UCTIOJTHEHHS I0TOBOPOB
Kareropun KoHTparenTsl, napTHEpHI, CTOPOHBI JOTOBOPA
CyOBEKTOB
CriocoOsr ABTOoMaTu3upoBaHHas 00paboTka u 6e3 CpelICTB aBTOMATU3alluH, B TOM
00paboTKu qyucne:
e TIONy4YEHHUE NMEPCOHATBHBIX JAHHBIX B YCTHOW U MUCbMEHHOU dopMme
HETMOCPEACTBEHHO OT CYOBEKTOB MEPCOHATBHBIX TaHHBIX;
e BHECEHUS NMEPCOHATBHBIX JAHHBIX B )KYPHAJIbI, PEECTPHI U
MH(OPMAIIMOHHBIE CUCTEMBI U IOKYMEHTHI LIIKoIBI
Cpoxku B Tedenne cpoka, HEOOXOIUMOTO JIJIsl UICTIOTHEHUS 3aKIIFOUEHHOTO JI0T0BOpa
o0paboTku
Cpoxku B TeueHue cpoka, yCTaHOBJIEHHOTO HOMEHKJIATYPOM JieNl B 3aBUCUMOCTH OT
XpaHeHUs TUTIA JOKYMEHTa, B KOTOPOM COJIEPIKATCS IEPCOHATBHBIC JaHHBIC
[Topsimox B cootBercTBuM C [TopsinkoM YHHUTOXKEHUS U 00E3TUINBAHUS TIEPCOHATIBHBIX

YHHUYTOXCHUSA

JaHHBIX [IIx0JIBI B 3aBUCUMOCTH OT THIIA HOCUTEIIS MEPCOHAIIBHBIX TaHHBIX




4. lleanb o0padoTkM: obecnedeHue 0€30MACHOCTH

Kareropun IlepconanbHble TaHHbBIE
JTaHHBIX
[lepeuenn e (amuust, UMsi, OTUYECTBO;
JTAHHBIX e TIACTIOPTHBIC JAHHBIE;
e ajpec peructpanuu u (Win) GakTHIECKOTO MPOKUBAHHS;
e KOHTAKTHBIC JAHHBIC
Kareropun [Tocernrenu HIkomns
CyOBEKTOB
Crioco6bl ABTOMaTH3UpOBaHHAsI 00paboTKa U 06€3 CPeACTB aBTOMATU3AIMU, B TOM
00paboTku Yyucie:
e TIOJIyYEHHUE MEPCOHATBHBIX JJAHHBIX B YCTHOW U MUCHbMEHHOM hopme
HETMOCPEACTBEHHO OT CYOBEKTOB MEPCOHATBHBIX TaHHBIX;
e BHECEHUS NMEPCOHATBHBIX JAHHBIX B )KYPHAIIBI, PEECTPHI U
UH(OPMAIIMOHHBIE CUCTEMBI B IOKYMEHTHI LIIKOIBI
Cpoku B Tedenne nepuona HaxoxKaeHUs oceTuTens Ha Tepputopun LIkobr
00paboTKu
Cpoku B Tedenne cpoka, ycTaHOBJICHHOIO HOMEHKIIATYpOil J1eJ B 3aBUCUMOCTH OT
XpaHEeHUs THUIAa JOKYMEHTA, B KOTOPOM COJIEPXKATCS MePCOHATbHBIC TaHHBIC, B TOM
guciie MUHUMYM 30 JTHEH B OTHOIIIEHUH 3aliceld KaMep BUICOHAOTIOACHUS
[Topsimox B cootBerctBuM C [lopsinkoM YHHUUTOXKEHUS U 00€3TUINBAHUS TIEPCOHATIBHBIX
yHUYTOXKEHMS | MaHHBIX [1IK0IBI B 3aBUCMMOCTH OT TUIIA HOCUTES MTEPCOHATBHBIX TAHHBIX

4.1. Ikoma ocymecTBiIsieT cOop,
(oOHOBIEHUE,
(pacmpocTpaHeHue, MPEAOCTABICHUE, TOCTYI), 00E3IMYUBAHUE, OJIOKMPOBAHUE, YAAJICHHUE U

YTOUYHEHHE

YHUUTOKECHUE

4. YcaoBus 00padOTKHU MEPCOHAIBHBIX JTAHHBIX

3aIUCh,
HU3MEHEHHE),

CHCTEMAaTH3aIliI0, HaKOIUICHUE,
W3BJICUEHNUE,  HCIIOJIL30BaHHE,

INEPCOHAJIBHBIX  JaHHBIX B  COOTBCTCTBHHM C  3aKOHOAATCIBCTBOM

MNEPCOHAIBHBIX TAHHBIX U JTIOKAJIbHBIMU HOPMATUBHBIMHA aKTAMHU IIxobI.

XpaHEHHUeE,
nepenaqy

4.2. Bce nepconanbhbie ganabie [llkona momydyaer or cyObeKkTa NMEpCOHANBHBIX JAHHBIX, a B
ClTy4asix, KOrja CyOBheKT MepCOHATbHBIX JIaHHBIX HECOBEPIICHHOJICTHHUM, — OT €ro pojauTene
(3aKOHHBIX TPEACTaBUTENECH).

4.3. Tlomyuenme o 0OpabOTKy TMEPCOHANBHBIX JAaHHBIX, pa3pelIeHHBIX CYOBEKTOM
MEPCOHANBPHBIX JTAaHHBIX ISl pacmpocTpanenus, lllkoma ocymecTBiasier ¢ CoONOIeHUEM

3alpeTOB U YCIOBUH, IPEAYCMOTPEHHBIX 3aKOHOM.

4.4. [llxomna o6pabaTpiBaecT MepcoHaIbHbBIC JaHHBIE!



o 0€3 HCIOJIb30BaHMS CPEACTB aBTOMATHU3AIUY;

e C HCHOJIb30BAaHUEM CPEACTB aBTOMATU3allMM B MporpaMmax U HH(POPMALMOHHBIX
cucremax: «1C: 3apmata u kanpei», «1C: bubnuorekay, « IEKTPOHHBIA KypHAID,
«DNEKTPOHHBIN THEBHUK), «ATTecTar - CIly, «Hasuratop.52./letn,
«HaBurarop.52.HacraBanuectBo», AUC-IIpodunaktuka.ru, ®I'UC «Mos mikonay,
E-ycnyrn, ®UC ®P/1O, PUC-9, PUC-11, I'TO u np., XpaneHue mnepcOHATBHBIX
JTQHHBIX.

XpaHeHne NePCOHANBHBIX JaHHBIX:

45.1. Illkona XpaHUT NEPCOHANBHBIE JaHHbIE B TEUYEHHE CpPOKAa, HEOOXOAMMOIO JUIS
JOCTUKEHUS LieJiel UX 0O0pabdOTKH, a JOKYMEHTHI, CO/epKalllie MEePCOHAIbHbIE TaHHBIE, — B
TE€YEHHE CPOKa XPAHEHMs JOKYMEHTOB, MPEIyCMOTPEHHOIO HOMEHKIIATypOH Iel, ¢ y4eTOM
apXUBHBIX CPOKOB XpaHEHHUS.

4.5.2. TlepconanpHble MaHHBIE, 3a()UKCHPOBAHHBIE HAa OyMa)KHBIX HOCHUTENAX, XPAHATCA B
3anupaeMbIX MmKadax a0 B 3aUpaeMbIX MOMEIEHHUX, JOCTYI K KOTOPHIM OTpaHUYEH.

4.5.3. TlepconanbHbIe JaHHBIC, 00pabaThIBAEMBIE C HCIIOIH30BAHUEM CPEJICTB aBTOMATH3AIUH,
XpaHATCS B TaKOM TIOPSJKE W Ha YCIOBHUAX, YTOOBI HCKIIOYUTH HEMPABOMEPHBIA WIIH
CIy4yaWHBIH JOCTYNl K HHM, YHHYTOXXCHHE, H3MCHCHHE, OJIOKHMPOBAaHHE, KOIUPOBaHUE,
MPEAOCTABICHUE, PACIIPOCTPAHEHUE TIEPCOHANBHBIX JTAHHBIX, 4 TAKXKE WHBIE HEPABOMEPHbBIC
JIEUCTBUSI B OTHOILICGHUH TEPCOHATBHBIX IAHHBIX.

4.6. Jluma, OTBETCTBEHHBIC 32 00PabOTKY MEepCOHANBHBIX NaHHBIX B llIkoie, mpekpamarT ux
00pabaThIBaTh B CIEAYIOLIUX CIydasx:

e JIOCTUTHYTHI LIeJI 00paOOTKU EPCOHATBHBIX JTaHHBIX;
e HCTEK CPOK JECHCTBUS coriacusi Ha 00pabOTKy MEePCOHAIBHBIX JaHHbIX;
e OTO3BaHO COTJache Ha 00pabOTKy MEPCOHATBHBIX JAHHBIX;
e 00paboTKa MepCcoOHATBHBIX JTAHHBIX HETIPAaBOMEPHA.
4.7. Ilepenava nepcoHAJIbHBIX JAHHBIX:
4.7.1. llkona obecnieunBaeT KOHPUACHIIUATHLHOCTh IEPCOHAIBHBIX JaHHBIX.
4.7.2. lllkona nepenaeT NepCcoOHAIbHBIE TaHHBIE TPETHUM JIMIAM B CICIYIOIINX CIIyJasix:
e CYOBEKT NEepCOHANbHBIX TaHHBIX JJaJl COTJIacue Ha repeady CBOMX JaHHbIX;
e TIepenaTh JaHHbIE HEOOXOIUMO B COOTBETCTBHH C TPEOOBAHUSIMU 3aKOHOATEIHCTBA B
pamMKax yCTaHOBJICHHOW MPOIEYPHI.

4.7.3. IlIxona HE OCYIIECTBISET TPAHCTPAHUYIHYIO NIEpeIady MepCOHANbHBIX JaHHBIX.

5. AKTyaHI/I3aHl/Iﬂ, HCIIPaBJICHHE, YIAJCHHUEC M YHUUYTOKCHHC MEPCOHAJIBLHBIX JTAaHHBIX,
OTBETHI HA 3aIIPOChI Cyﬁ’beKTOB INEePCOHAIBHBIX JAHHBIX

51. B c1ydac MIpe€a0CTaBIICHUA CY6’b€KTOM NEPCOHAJIIBHBIX OAHHBIX, €r0 3aKOHHLIM
npeaACTaBUTCIICM (l)aKTOB O HCIIOJIHBIX, YCTApCBIINX, HCAOCTOBCPHBIX HJIHM HC3aKOHHO



MOJIYUEHHBIX TMepCcOoHaNbHbIX AaHHbIX Illkoma akryanusupyer, wucHpaBiseT, OJOKUPYET,
yAQISET WM YHUUYTOXXAeT UX U YBEJAOMIIIET O CBOUX JEUCTBUSX CYOBEKTa MEPCOHAIBbHBIX
JTaHHBIX.

5.2. Ilpu goctmxenuu 1eneld oOpabOTKU MEPCOHAIBHBIX JaHHBIX, a TAK)KE B CIydae OT3bIBA
CyOBEKTOM MEPCOHAIBHBIX JIAHHBIX COrJacusi Ha OOpabOTKy ME€pPCOHAJIBHBIX JaHHBIX
NEPCOHAJIbHBIE IaHHBIE NOJUIEKAT YHUUTOXKEHHIO, €CIIM MHOE HE MPETyCMOTPEHO JAOI0BOPOM,
CTOPOHOHM, ToyydareneM (BBITOIONPUOOpETAaTeNIeM) 10 KOTOPOMY SIBJISIETCSI CYOBEKT
MEPCOHAIBHBIX JAHHBIX.

5.3. VYuuuTOXECHHE TOKYMEHTOB (HOCHTENeH), COACpKAIIUX MePCOHAIbHBIC aHHBIE,
MIPOU3BOJUTCSA B COOTBETCTBUU C [lOpAIKOM YHMUTOXKEHUS U O00C3IMUMBAHUS MEPCOHATBHBIX
naHHbIX [lIKkoNbl B 3aBUCHUMOCTH OT THUIIa HOCHUTEINSI MEPCOHAIBHBIX JAHHBIX, B TOM YHCIIE
MyTeM U3MENbUCHUS LIpesiepe, CTUpaHus Wik GopMaTHPOBAHUS AIEKTPOHHOTO HOCUTEIS.

5.7. Ilo 3anpocy cyObeKTa MepCOHANBHBIX JaHHBIX WU €ro 3aKOHHOro npezacrasutens llkona
coobrmaeT emy wHpOpMaIHO 00 00pabOTKe NMEPCOHAIBHBIX JAaHHBIX CYOBEKTa B CPOKU U B
MOPAJIKE, YCTAHOBIEHHOM 3aKOHOM.



